
 

The PC School Leavers Checklist 

Just in case you haven’t thought of……...before you leave  
 

 

What to do Description Tick 
when 
done 

General Planning   

Drivers Licence Getting your car licence is an important part of being work and 
travel ready. 
If you need to carry a card for ID purposes and don’t have a 
driver's licence you could apply for a 18 + Kiwi Access Card 

 

Up to date CV There is a great CV builder on Career Central under the “All 
About Me” tile. 
Alternatively check out CV writing section in The School 
Leavers Toolkit. 

 

IRD Number You will need to have an IRD number  for purposes including 
paying tax and getting a student loan. 

 

Bank Account To be work ready and tertiary study ready you will need a bank 
account if you don’t already have one. 

 

Budgeting How to do a budget for next year which takes into account 
the hidden costs, here is a great budgeting tool. Also, this 
website has great tips on managing your money. 

 

Enrol to Vote If you are 18 then you can have your say about what 
happens in Aotearoa by enrolling to vote.  You are welcome 
to provisionally enrol when you are seventeen and then as 
soon as you are 18 you will be automatically enrolled to vote. 

 

Check your employability 
skills 

Do you know what your skills are? Are you self aware?  Do 
you know what kind of work will match your skills, values and 
interests? 
You need to complete the first three tiles on Career Central 
and check out this information on skills employers are 
looking for. 

 

NZQA check Check to make sure you are enrolled in the right standards 
for the exams and that your internals are entered correctly. If 
they are not notify your subject teachers. 
Check that your personal details are correct  - especially 
your address. If this is incorrect please let the student office 
know ASAP. 

 

Kimberly Kelly and Maria Moran 2020 

https://www.govt.nz/browse/transport/driver-licences/get-your-car-licence/
https://kiwiaccess.co.nz/
https://school-leavers-toolkit.education.govt.nz/en/getting-a-job/how-do-i-write-a-cv/
https://www.govt.nz/browse/tax-benefits-and-finance/ird-numbers/get-an-ird-number/
https://sorted.org.nz/tool/budgeting-tool#/welcome
https://www.youthline.co.nz/managing-money.html
https://school-leavers-toolkit.education.govt.nz/en/government-and-voting/enrol-to-vote/
https://app.careercentral.school.nz/
https://school-leavers-toolkit.education.govt.nz/en/getting-a-job/skills-employers-are-looking-for/#e31
https://school-leavers-toolkit.education.govt.nz/en/getting-a-job/skills-employers-are-looking-for/#e31


 

 
Set up a new email 
address if you don’t 
already have a personal 
email 

 
Your school email will stop working after you leave. Please 
remember that this email address will also be used for job 
applications and other important things.  
 

 

Updated your “Next 
Steps” on Career Central 

Go to the green Next Steps tile and then scroll down to 
“School Leavers”. Indicate where you are going next year 
and what you are studying.  Or signal that you are working, 
travelling or are still undecided. 

 

If you are going on to 
further study 

  

Created a REAL Me 
Identity 

If you're a first-time student, the easiest way to prove who 
you are to StudyLink is to get RealMe verified.  

 

Visited or attended an 
open day at where you 
want to study 

Auckland, Saturday 29 August 
AUT, Saturday 29 August 
Waikato, Friday 31 July 
Victoria,  Friday 21 August  
Lincoln, Saturday 13 June 
Massey Manawatū campus, Wednesday 5 August 
Massey Wellington campus, Friday 21 August 
Massey Auckland campus, Saturday 22 August 
Canterbury, Thursday 9 July 
Otago, Sunday 3 and Monday 4 May 
 
Check university websites for more information - many of 
these dates have now been cancelled due to Covid-19 
 

 

Looked into Scholarships Scholarships can be a big help if you’re looking to get into 
some kind of tertiary education. They can be awarded for a 
range of different reasons, including: 

● Your performance at school 
● The region you live in 
● Maori and Pasifika students 
● The industry or trade you’re interested in 

There are a huge amount of scholarships that aren’t claimed 
every year, so even if you don’t think you would be able to 
receive one, it’s worth looking into what’s available. You 
might be surprised!  Check out Study Spy Scholarships and 
Money Hub Scholarships.  
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https://www.realme.govt.nz/students/
https://studyspy.ac.nz/search/scholarships
https://www.moneyhub.co.nz/scholarships-nz.html


 

Applied for a student loan 
and or allowance 

The Student Allowance is a weekly payment you may be 
able to get while studying full-time to help you pay for 
accommodation, food, clothes and other day-to-day 
expenses. You don’t need to pay it back, though how much 
you get depends on things like your income, your living 
situation and parents’ income .Student Allowance 
 
Student loans are designed to help you with things like your 
course fees, living costs and study materials, such as your 
laptop. Unlike the Student Allowance, you will have to pay 
this back. You also don’t need to be studying full-time, 
though there is a minimum amount of study required. 
Student Loan 
 

 

Checked out Fees Free Fees Free is for people starting tertiary education or training 
for the first time. If you’re an Aotearoa New Zealand citizen 
and you have been enrolled in a school in or after 2017, then 
you may be able to get Fees Free!  To find out more, visit the 
Fees Free website below and fill in your National Student 
Number (NSN). Make sure you check your eligibility before 
you apply for a Student Loan to avoid any unnecessary debt! 
Fees Free 

 

Sorted accommodation 
for 2021 

This is a great site to help you find out about applying for a hall 
of residence.  Applying to a hall of residence 
 
We will also give you guidance on this at school.  You will need 
to nominate five teachers (past and present) to give you a 
reference) 
 
Going flatting? This is a fantastic site to find out about how to 
prepare to leave home, your rights and responsibilities, tenancy 
agreements and how to get financial support Moving out of 
home 
 

 

Completed the credits 
needed for entry into your 
chosen course 

You will need to check with the University you are going to enrol 
at, as to what the course requirements are. 

 

What to study and where This is possibly the hardest part. The School Leavers Toolkit 
gives comprehensive information on the different types of 
tertiary training institutions in New Zealand.  
Study Spy is a website where you can type in an area study and 
it will tell you where you can study that course in New Zealand. 
No major drama is a fantastic site that helps you choose what 
you should study at university. 

 

Kimberly Kelly and Maria Moran 2020 

https://www.studylink.govt.nz/products/a-z-products/student-allowance/index.html#null
https://www.studylink.govt.nz/products/a-z-products/student-loan/index.html#null
https://www.feesfree.govt.nz/
https://school-leavers-toolkit.education.govt.nz/en/tertiary-education/apply-to-halls-of-residence/
https://school-leavers-toolkit.education.govt.nz/en/moving-out-of-home/
https://school-leavers-toolkit.education.govt.nz/en/moving-out-of-home/
https://school-leavers-toolkit.education.govt.nz/en/tertiary-education/tertiary-study-and-training-options/
https://studyspy.ac.nz/
https://www.nomajordrama.co.nz/


The Bulls Eye quizzes on Career Central is a great way to work 
out what occupational areas would suit your interests, skills and 
values. 
The Minded quiz is a wonderful tool to use to work out what 
occupational areas would suit you and give you some fantastic 
descriptions about yourself to use in your CV, and scholarship 
and halls of residence applications. 

Extra ideas   

Student Job Search You are eligible for student job search from when you enrol in a 
tertiary provider. Visit the MoneyHub Student Job Directory.  
Seek is a good option to search for jobs too. 

 

Take any documents you 
want to keep off your 
school student/google 
drive. 

Once you leave school your drives will be wiped. Now is the 
time to start saving documents you want to keep to a USB or 
share to a personal email account. 

 

Return any library books 
or subject books 

Any books or resources you have which are owned by the 
school need to be returned. If not then you will be charged 
for them.  

 

Check your results NCEA 
results in 2021 

You will need to contact your teacher if any results are 
missing. 
If you have not received Level 3 or UE what are your options:  

- Te Kura - enrol for the summer school (this is 
dependent on what subjects you need) enrolments 
open early December. 

- See the Careers Advisors  

 

Unsure what to do after 
Year 13? 

Make an appointment with a careers advisor  

Responsible Drinking Stay safe when you are going out 
to improve your chance of having positive experiences 
 

 

Cooking  If you are going flatting after school or in the near future it 
might be a good idea to practice some tried and true recipes 
that you can pull out. 

 

Family Planning/Sexual 
Health/Relationships 

It is important to be clued up and knowledgeable about 
sexual health so you can look after yourself and have 
healthy, safe relationships. If you are, or thinking about, 
being sexually active then it is important that you take 
Contraception methods into consideration. One thing that 
isn’t discussed so freely is some of the risks other than 
pregnancy and that is STI testing. Hopefully these links give 
you a starting place but your GP is the best person to speak 
to around this or go to Family Planning. 
If you are getting into a relationship you need to make sure 
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https://app.careercentral.school.nz/sso?moe=248
https://paraparaumucollege.jbaschools.com/admin
https://moneyhub.us18.list-manage.com/track/click?u=4f800e30216ca638abfe3a711&id=9090ef6960&e=53f3efdb12
https://www.seek.co.nz/jobs/in-All-Wellington
https://www.police.govt.nz/advice/drugs-and-alcohol/alcohol-stay-safe-when-going-out
https://school-leavers-toolkit.education.govt.nz/en/taking-care-of-myself-and-others/alcohol-and-other-drugs/
https://flatmate.com/blog/2015/11/25/17-easy-and-quick-dishes-to-impress-your-roommates/
https://www.familyplanning.org.nz/advice/contraception/contraception-methods
http://www.familyplanning.org.nz/advice/sexually-transmissible-infections/sti-testing


that it is a healthy one, relationships may seem great at first 
but not all relationships are healthy  - take this quiz to see if it 
is or view the dating wheel. Here is a good website to visit 
with lots of information on relationships. The taking care of 
myself and others section in the School Leavers Toolkit also 
gives great guidelines on relationships, and sexual health. 
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http://areyouok.org.nz/i-need-help/positive-relationship-quiz/
http://www.sophieelliottfoundation.co.nz/
http://lovegoodbadugly.com/
https://school-leavers-toolkit.education.govt.nz/en/taking-care-of-myself-and-others/relationships/
https://school-leavers-toolkit.education.govt.nz/en/taking-care-of-myself-and-others/sexual-health/

